
 
 

 

How to sign on Efunding 
 
Step 1: First, make sure all the required fields are complete for the eval (it should state 100%):  

 
 
 Step 2: Once those are complete, click into “Final Steps” on the right-hand side of the webpage:  

 
Step 3: Next, click into “Signatures.” The webpage will look like this:  

 
 
 



 
 

 

 
Step 4: Click the button next to SLP evaluation that says, “Click Here to Sign Document”.  A pop up will 
appear.   

• Here is where you can update the SLP email address if you are using a different email address to 
sign in with.   (RED Circle)  

• If you will need a supervising SLP or the team to sign the evaluation, you may add additional 
signers to the eval.   (BLUE Circle)  

• When you are ready to proceed click “Confirm” 
 
If adding multiple signatures, your information will look like this 

 
 
 
 



 
 

 

Step 5:  Once you clicked the “Confirm” from above, a pop up will appear. Choose “View Document” to 
proceed. Another screen will appear that shows instructions for the Docusign, choose “I Understand, Let 
Me Sign It” to proceed. 

 
 

 
 
 
 
 
 
 
 
Step 6: Your evaluation will generate please click the arrow key to sign the evaluation. 



 
 

 

 
 
 
 
Step 7: Press the “Click to Sign” box  

 
Step 8:  A signature box will appear.   You can use your mouse to sign. Here is an example of mine: 
 

  
 



 
 

 

You can also choose the “Type” tab and select a font to type your name with, if you prefer.

 
 
 
Step 9: Click “Confirm” to complete signature and it is now signed.  

 
You may need to exit out of the evaluation window to return to the eFunding application site. 
Step 10: Then the SLP can “Submit to Tobii Dynavox”:  This step only applies if multiple signatures are 
not required.  If Multiple signatures are required, go to the next step. 

 
 
Step 11: Efunding will send an email to all individuals you have invited to sign off on the evaluation.   
Sample below 



 
 

 

 
 
Step 12:  The new individual just needs to click on the “Click here to sign the document” below and it 
will take them directly to the signature page of the eval (as long as they already have an account).   If the 
individual does not have an account, they will be required to create one.  

 
 
Step 13:  The new signer will go through all the same steps above to sign the eval, except it will ask for 
their Title/Credentials.  
 
Step 14: Once all signers have signed, click “Submit to Tobii Dynavox” 
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